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MyHHananbﬂoe Oro/KeTHOE 06111e06pa30BaATENBEHOE YUPEKICHUE CPETHSS
obueobpa3oBaresibHas I mKoya Ne 32 um.K. K. KokkuHaki MyHHIUIIAIBHOTO 06pa3oBaHus
- ropoJ HOBOpOCCHHCI{

. (MBOY COIILAG32)

COITTACOBAHO!
ITencoseTom _:
MBOY COLI Ne 32

(mpotokout ot 31.03.2023 Ne 4)

IMosoxkenue o Oub.IHOTEKE
! 1. O0mue noiokeHust

1.1. Hacrosimee nojioxxeHue periaMeHTUPYET AeITeNbHOCTh OUOIHOTEKH
MBOY COII Ne 32 (nanee — o6pa3oBarenbHasi OpraHH3amus ).

1.2. Hacrosimiee nofioxenue paspaGoTaHO B COOTBETCTBHH ¢ DeiepalbHBIM 3aKOHOM
or 29.12.2012 Ne 273-®3 «O6 o6paszoBanuu B Poccuiickoii Qenepaunm», IpUKa3OM
MuzxynsTypsl Poccnu ot 08.10.2012 Ne 1077 «O6 yteepsnenuu Iopsaka yuera
JOKYMEHTOB, onz@mnx B cocTaB OubiinoTeyHoro JoHaa» C y4eTOM IHMChMa
Muno6pasosanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O TTpumepHOM
TOJIOXKEHUH 0 OUOIMOTEKE 00111e00pa30BaTENEHOTO YUPEXKISHUS,

1.3. bubnunoTeka ABIAETCA CTPYKTYPHBIM I10Jpa3elicHHeM 00pa3oBaTelbHOM
OpraHM3alyuH, CO3IAHHBIM B Le/IAX 00ecIeyeH s paBa y4acTHUKOB
06pa30BaTeNLHOrO MpoLiecca Ha GeCILIATHOE TI0/b30BaHHE OHOIHOTEYHO-
MH(OPMAIMOHHBIMU PECYPCaMH.

1.4. Tlops 10K OIE30BaHHS HCTOYHUKAMU HHPOPMALMY, TIEPEYEHb OCHOBHBIX YCIIYT
H YCIIOBHS UX MPEIOCTABJICHHA ONPEACIAIOTCA HACTOSIIUM [TOJI0KESHAEM O
OubIMOTEKE ¥ NPABUIAMH TI0JIb30BaHKS OHOJIMOTEKOM, YTBEPKIEHHBIMU
pykoBoauTeIEM 00pa3oBaTeNbHON OpraHu3alyu.

1
1.5. Opranunsanus 06cTy)KUBaHUS YYaCTHUKOB 06pa30BaTeNLHOIO Mpoliecca
NIPOM3BOAMTCS B COPTBETCTBHH C IPABUIAMHU TEXHHUKH GE30MACHOCTH U
MPOTHUBOIIOXAPHBIMHU, CAHUTAPHO-TUTHEHUYECKUMHU TPEGOBAHHAMH.

2. lesn, 3axa4n, GyHKuHu OHGIHOTEKH
2.1. Llenu 6ubGIHOTEKH COOTBETCTBYIOT LENAM 00pa30BaTeILHON OpraHM3aIliy U
BKJIIOHAIOT B ce0s1 B TOM 4ucIe: (OpMUPOBaHUE OOLIEH KyJIbTYpbl JHYHOCTH
o0yaromuxcs Ha QCHOBe YCBOEHHS 00513aTeIbHOTO MUHAMYMA COZEPIKAHUS
06111e06pa3013a'renhm,1x IIPOrpaMM, HX aJlanTalus K )KM3HHU B 00IIIeCTBE, CO3/1aHue
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OCHOBBI IS ocosziHH()ro BBIOODA 1 TIOCTE/TYIONIEr0 OCBOEHUS MPOHECCHOHATBHBIX
00pa3oBaTeabHbIX IPOrPaMM, BOCIIUTAHUE TPAKIaHCTBEHHOCTH, TPYAOII00uS,
yBaXKeHHUsl K IIpaBaM 1 cBoOOaM 4eroBeKa, JIIOBH K OKpy:Karolei npupoze,
Ponune, cembe, GopMupoBaHHe 310poBOro 00pasa KU3HH.

!
2.2. 3agagamu OuONIMOTEKHM 00PA30BATENLHOM OPraHU3aLIH SBISIOTCS:

» ofecleyeHNE YIaCTHUKOB 00pa3oBaTEIbHOIO MPOLECCa JOCTYIIOM K
uH(OPMALMY, 3HAHUAM, HIEIM, KYJIbTYPHBIM LEHHOCTAM IMOCPEACTBOM
HCTIONBb30BakKs OMOIHOTEYHO-MHPOPMAIIMOHHBIX PECYPCOB
o6pa3oBarellbHOM OpraHu3aLyH;

 MPHBJICYCHHUE O0YIAFOIMHMXCA K CHCTEMAaTHICCKOMY YTCHHIO y4eOHOM,
XYJI0XKECTBEHHOM, HAYYHO-110IYIAPHOM JTUTEPATYPHI;

« COJEHCTBHE Pa3BUTHIO 03HABATENbHBIX MHTEPECOB U CIIOCOOHOCTEN
00y YaroIIUXCS;

¢ 00y4enue ocHoBaM 6ubnHOTEUHO-OUOIHOrPadUUECKON IPAMOTHOCTH;

* COJEHCTBHE [learoruyeckuM paGoTHUKAM B OXOOpe HayqHO-
METOMYECKON TUTEPaTyPhl, HHPOPMUPOBAHHE O HOBBIX ITOCTYILIEHUSX B
OubInoTeYHbIN (OHL;

* COBEPUICHCTBOBAHME IIPEIOCTABIAEMBIX OMOIMOTEKOM YCIYT HA OCHOBE
BHEJPEHUS HOBBIX HH()OPMALIMOHHBIX TEXHOJIOTHII I KOMIIBIOTEPU3AIIUH
6ubanoTe HO-uHOPMANMOHHBIX POLECCOB, HOPMUPOBAHIE KOMBOPTHOI
6H6J]PIOT€'—IH;OFI Cpenbl.

2.3. BubaroTeKa BBIMOJHAET CEAYIOLIHe (GyHKLMH:

2.3.1. ®opmupyert é])ou,u 61610 TEYHO-UH(POPMALIMOHHEIX PECYPCOB
oOpasoBaTebHON JpraHU3aLHu:
s KOMHJICKTye'll" OCHOBHO# (oHI yIeOHBIMH, XyI0KECTBEHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMH, MTEarOTHYECKUMH ¥ HAYYHO-TIOMYISAPHBIMH JIOKyMEHTaMu;
¢ Y4acTBYeT B KOMIIIEKTOBAHHH CleLUalTn3UPOBaHHOrO (POHA YIeOHHKaMU
H3 9HCIIa BXOJAIMHUX B (heepanbHbIil nepeveHb y4eOHUKOB, HOMYIIEHHBIX K
UCIIOJIb30BAHHUIO NP peali3allii UMEIOIUX IOCy1apCTBEHHYIO

aKKpeuTaluuo 06pa3oBaTelIbHBIX MPOrPaMM Ha4adbHOTO OOMIero,
OCHOBHOI'O Q01IEro, cpegHero odmero odbpazoBanus, U yueOHBIMH

TMOCOGUSIMHU, TOMYIEHHBIMHU K HCTIONB30BAHMIO TIPH PealH3alliy YKa3aHHbIX
o0pa3zoBaTeIbHBIX IPOrPaMM;

* AKKYMYJIHPYeT (QOHJ JOKyMEHTOB, CO31aBAEMBIX B 00pa30BaTeILHOMN
OpraHu3aluy (myonukanuii ¥ paboT meraroros 06pa3oBaTeIbHOIN
OpraHM3alVH, JIyYIIHX HAYYHBIX paOOT U pedepaToB yqaluxcs u Jp.);

e OCYHIECTBIIACT pa3sMeIllICcHHE, OpraHu3alyi0 1 COXPaHHOCTh JOKYMCHTOB;

 OpraHM3yeT W Be/leT CIPaBOYHO-OHONIHOrpaduIecKuii anmapaT: KaTaaoru
(anaBuTHBE, CHCTEMAaTHYECKHIA ), KAPTOTEKHU (CHCTEMATHYECKYFO
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KapTOTeKy cérarefzi, TEMaTUYeCKHe KapTOTEKH ), DIIEKTPOHHBIM KaTayior, 6a3sl
AGHHBIX 110 TPO(HITI0 06pa3oBaTebHON OpraHU3aIy.
E
2.3.2. OcymiecTsnser quddepeHurpoBaHHOe OubIHOTEYHO-HH(OPMALOHHOE
o0cyKuBaHHE 00YIAIONTHIXCS:

npe)locrraanlgeT HHQ)opmauH:oHHbIe peCypChl Ha pa3IuYHbIX HOCUTEIISIX,

e oOpraHusyer QO0ydyeHHe HaBLIKAM HE3aBHCHUMOTO GHOIMOTEYHOro
TI0JIb30BaTeNA U IOTPeOUTEN MHBOPMALMH, COASHCTBYET HHTEIPALIHH
KOMIIIeKCa 3HAHUH, YMEHUH ¥ HABBIKOB PabOThL ¢ KHUIOH U HH(pOpMAIHei;

* OKa3bIBaeT MHPOPMALMOHHYIO TIOIEPXKKY B PEIICHUH 3a/1a4, BO3HUKAOIIHNX
B TIpo1Liecce Yue6Hoi, caMoo0pasoBaTenLHO i JIOCYTOBOH JIEITETLHOCTH
00y4aroImuxcs;

* OpraHU3yeT MacCOBBIC MEPONPUSTHS, OPHEHTUPOBAHHEIE HA Pa3BUTHE 06l

1 YUTATEIBCKON KYJIbTYPHI IMYHOCTH;
* COACHCTBYET;eAaroru4eCKMM pabOTHUKAM B OpPraHU3alMuU

oﬁpaBOBaTeqbﬂoro npoliecca M JIocyra o0y4arouxcsl.

2.3.3. OcymecTpiuser AU epeHupoBaHHOe GUGTHOTETHO-MH(POPMAIILOHHOE
00cIy)XMBaHUE MeJarorndeckuX paboTHHKOB:
]

e BBIABJIACT mliq)OpmauHOHHme NOTPeGHOCTH M YIOBJIETBOPSET 3aNPOCH,
CBSAI3aHHbIE ¢ 00y4YeHHEM, BOCIIATAHUEM OOYYAIOIIUXCS;

* COZeHCTBYeT Npo(heCCHOHATBHOM KOMIIETEHIIMHU [IEArOr0B, TIOBLILIEHHIO
KB&J’IH(I)HK&HHH, IMMPOBEIOCHUID aTTEeCTAIIuN;

* OCYIIECTBIAGT TEKyIlee HH(pOPMUPOBaHHe (IHU HH(OPMALIUH, 0030DH]
HOBBIX IIOCTYILICHUH ¥ My0THKALMIA);

* CIIOCOOCTBYET NPOBENCHHUIO 3aHATHIT 11O (HOPMUPOBAHHIO UH()OPMAIMOHHOI
KyJIbTYPBI 00y 4arOIIuXcs, SBIseTcs 6a3oil 1s IIPOBEIEHUS IIPAKTUYECKUX
3aHATHIT 10 paboTe ¢ MHDOPMALHUOHHBIMH pecypcamu.

2.3.4. OCYI.IIGCTBJIHIGT ruddepeHmporaHHOe GUGIHOTEYHO-MHPOPMALOHHOE
o0cy)KuBaHHe POSUTENEH (3aKOHHBIX npejicTaBuTe IeN ) 00yyaroImuXcs:
f
* YAOBJIETBOPSET 3aNPOCHI MOIb30BaTelIeli U UHPOPMHUPYET O HOBBIX
MOCTYIUIEHUAX B OUOIHOTEKY;
* KOHCYJIETHPYET 10 BOIIPOCAM OPraHU3allui CEMEHHOI0 YTeHHU, 3HAKOMHT C
vH(bOPMaLHeH [0 BOCIIUTAHUIO JETell;
* KOHCYJIBTUPYET 110 BOIIPOCAM y4eOHBIX H3IaHUi IS 06Y4aIOIIHXCS.

3. Opranuzauus esTeJbHOCTH GHGIHOTEKH

i

3.1. Ob1mee pyKOBOACTBO NESTENBEHOCTHIO GHOIHOTEKH OCYILIECTBIISIET PYKOBOJAHUTEIIb
00pa3oBaTeNbHOl OpraHu3aIyH.
i
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3.2. HenocpescTeeHHOE PyKOBOZICTBO OMOIHOTEKOI OCYIIECTBIIAET 3aBe YOI
OMOIMOTEKOM, KOTQPBIH Ha3HaYaeTCs pyKOBOLHUTENEM 00pa30BaTelbHO
OpraHu3alyu. I

}
3.3. 3aBeayromuii quﬁnuorelcoﬁ HECET OTBETCTBEHHOCTH B Ipejieiax cBoeH
KOMIIETEHIIUY 32 OPTaHMU3ALUIO U PEe3YJIbTaThl AEATEAbHOCTH OUOIHOTEKH.

i Gl

3.4. 3aBenyromuii OMOIHOTEKOH pa3pabaTeiBacT U MPEACTABISAET PYKOBOAUTEIIO
00pa3oBaTeNbHON QpraHU3aliy Ha YTBEPXKACHHUE CIIEAYIOIUE JOKYMEHTHI:
|

i L
e TIOJIOJKeHUe 0 OubinoTeke, MpaBuIa MOJIb30BaHUS OUOINOTEKOIT;
« TOJNIOXkEHUE ¢ TUIATHBIX YCIyrax GubiuoTeKy;
e IIJJAHOBO-OTYETHYIO JOKYMEHTALHUIO.

i
3.5. B coctaB GMOIHMOTEKH BXOIUT

o a0OHEMEHT;

e YHTAIBHBIN 3a71;

e OTJel Y4eOHUKOB;

o oTAen uHbopManoHHo-6uborpaduueckoi paboTsr;

o (OHJ ¥ cHIeUMATU3UPOBAHHBIN 31 paOOTHI ¢ MYJIbTHMEIUHHBIMA U
CETEBBIMHU JTOKYMEHTAMH;

» MejauaTeKa. |

i

3.6. bubnmoreyHo-uHGOPMALIMOHHOE 00CTYKHUBAaHHE OCYIIECTBISIETCS B
COOTBETCTBHH C IJIaHAMU padOThl OUOIIMOTEKH U PEIKMMOM PadOThI
00pa3oBaTeNbHOHN QpraHu3aluH.

I
3.7. bubnnoTeka BIpaBe MPeOCTaBIATh IUIATHbIE GHOIMOTEUHO-HHMDOPMAI[OHHEIE
YCIIyTH, IEPEYEHb KOTOPBIX OMpEENsIeTcs yCTaBOM 00pa3oBaTeIbHON OpraHu3aliy,

3.8. Pexxum paﬁorf& O6ubnroTeKN onpeienseTcs 3aBe/IyonumM 6uGIMoTeKoi ¢
Y4ETOM pexuma paBOTLI oOpa3oBarebHOI opraHusauu. OUH pa3 B MeCsIl
NpeayCcMaTpUBAECTCA CAaHUTAPHBIN J€Hb, B KOTOPLINA 00CIyKHUBaHUe M0JIb30BaTeIeH
He MPOU3BOJUTCS. |

4. Yyer nocryrmenuﬂ M BbIOBITHS IOKYMeHTOB OubnoTeuHoro gpouga
4.1. Ilpuem 1OKyMEHTOB B GOH GUGIHOTEKH BKIIOYAET CIEAYIOIIHE OepaLHH:

¢ CBEpKa MOCTYILUIEHHH C IIEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKJaaHas, akT),
BKJTIOYAIOIIHUM CIIMCOK IIOCTYIUBIIMX JOKYMEHTOB;
| i



* COCTaBJICHUE NIEPBUYHOTO Y4ETHOIO JOKYMEHTa [JIs MOCTYIUICHHIT 663
COTIPOBOIUTENBHOM JOKYMEHTAIHH;

* PETHCTPALKs, TOCTYMUBIIMX JOKYMEHTOB B PETUCTpax CyMMapHOro,
TPYIIOBOTO 1 HHIUBUyansHoro yuera (I'OCT 7.0.93-2015
«bubnuorednsiit honz. TexHOMOrHS GopmupoBanus»).

4.2. Ilpu nononHeHUH OCHOBHOTO 6u6HOTEUHOTO dbonna HeoOXx0aMMO cobIIONATE
TpeboBaHuUS (De,uep}aﬂbnom 3aKoHa ot 25.07.2002 Ne 114-®3 «O nporuBozeiicTeum
SKCTPEMHUCTCKOM AGATEILHOCTHY. JIOKYMEHTBI, BKIIOYEHHbIE B nepeyeHb
JKCTPEMHCTCKHUX MATEPHANOB, NPHOOPETATh 3alPELIeHO, TIPH BLIABICHHH UX B
(GoHe — U3BIMATh U3 JOCTYIIa.

1
H

4.3. Yder u 06paborka 10KyMeHTOB 6uGMHOTEUHOTO OHA.

4.3.1. Yuer u 06paboTka 1OKyMEHTOB OCHOBHOIO (oHIa ocymecTBIseTCS
HHJIUBUYaIbHBIM Cnoco60M. Caenenus o NOCTYIUBIINX MEYATHBIX JOKYMEHTaX
BHOCATCA B «KHHTY CyMMAapHOro y4eTa I0KyMEHTOB OCHOBHOIO (hOHAa».
[Moctynusmmm IlOKinMeHTaM TNPUCBANBAIOT MHAHBHIYATBHBIH PErUCTPALHOHHBIN
HOMep (MHBEHTAPHBIN HOMEp MM HHOM 3HaK, IPUHATBIA B KAUeCTBe
PErUCTPaliOHHOTO HOMEpa, CUCTEMHBIN HOMED It JIEKTPOHHBIX IOKYMEHTOB) U
mMHUQp XpaHeHus. |

I
Peructpaunonnsle Homepa 1 IHGPLI OTMEYAIOT B PErucTpax HHAUBUAYAIBHOIO
yHeTa I0KyMEHTOB — MHBEHTApHOM! KHUTe, KAPTOTEKe PETUCTPALIHH ra3er, KYpHAJIOB,
YYETHOH 6ase naHHBIX.

Bce sx3emmuspe NPUHATBIX M3JaHUH mTemnemorores. [lItemmens ¢
HavMEHOBaHHEM oﬁpmoaaTeﬂbHOI‘{I OPTaHU3ALMH JJOJDKEH OBITH IPSIMOYTONBLHOM
(opmel, pazmMepoM He Gobine uem 1,5%4 cu.

IHIremnens CTaBan:H Ha 000pOTe TUTYJIBHOIO JIMCTa (ITp¥ OTCYTCTBHM TUTYIBLHOTO
JIMCTa — Ha NIEPBO#H CTPaHULE TEKCTA 110 3arjiaBueM), Ha 17-i CTPaHHULE 110/
TCKCTOM B JIEBOM HUJKHEM YTy U Ha 060pOTe KaX0ro npunoxenus. Ha Opomropax
Y XKypHaJax ITeMIIeb CTABUTCS TONBKO HA 06I0XKKE MK Ha ITIepBOM CTPaHMIIE
TEKCTA.

Cocras ocHOBHOTO 'hoHza (ukcupyeTcs B KapTOUHOM ayhaBUTHOM KaTaJiore, B
SJICKTPOHHOM 0a3e JaHHBIX OUGIHOTEKH.

4.3.2. Yuern 06pa60TKa CIenHatH3UpoOBaHHOro Gonza. CrenuanasupoBasHbiit
OHX YIUTBIBACTCS M XPAHUTCS OTAENBHO OT OCHOBHOLO 6ubmoreuHoro dGonza.



VYuer JOKyMEeHTOB q::neuﬂannsup(JBaHHoro ¢GoHma, Kak MHOTOIK3EMILIAPHOM
TMTEPATYPBI, OCYIIECTRIACTCS IPYIIOBBIM criocobom u oTpaxkaercsa B «Knuure
CYMMAapHOTo y4eTa y4eGHOro (oH/a» 1 B KAPTOTEKE PETHCTPALMOHHBIX KAPTOUEK.
Ha xaxnoe HaHMeLiIOBaHHe AOKYMEHTOB CIICIIMaTUu3UPOBAHHOTO (DOHA 3aBOJIUTCS
OTAeNbHAs yueTHas KapTouka. Kaprouku ¢ 6ubimorpaduyecknm omucanmem
M3JaHAH y9e6HUKOB PacCTaB/IsIOTCS B YYETHYIO KAPTOTEKY IO KIAccaM, a BHYTpH
KJ1accoB — 110 andauty GamMuimii aBTOPOB MK 3aryasuit. J{s KOHTpoIs 32
COXpaHHOCTBIO yIETHBIX KAPTOYEK OHM PETHCTPHPYIOTCS B «KypHane perucTpanuu
Y4ETHBIX KapTO'-IeKEY‘ICGHHKOB».

Texumueckas 06paboTka JOKYMEHTOB MpeTyCMATPHBAET CIIe Ty FOLIHE OIepaLym:

« ITPOCTABIIEHHE HA KAKIOM JOKYMeHTe IITeMITes GH6IHOTEKH B
COOTBETCTBHH C TyHKTOM 4.3.] HACTOSIIETO MONOKEHNS:

* YCTaHOBIICHHe CPE/ICTB 3aIUTHI OT YTPaThl (MATHUTHBIH JATIHK, PATHO-THIL,
HHOM BUJI MAPKUPOBKH);

* H3rOTOBJIEHME U NPUKPEIIeHHEe K TOKYMEHTY Iacropra y4ebnuka. [lacmopr
y4eOHMKa IPUKIEUBACTCS Ha TOCIEHEN CTPaHHIle yIeOHNKA. 3amoNHIeTCs
IIPU BhIAYeE MUTATEIIO.

Y4erT crienyanu3upoBaHHOTO (hOHIA MPeTyCMaTpHBAET OTpa’KE€HKE ero CoCcTaBa B
CIpaBOYHO-OKOIHOrpadudeckom annapare GUGIMOTEKH, B TOM HHCIIE B
3JIEKTPOHHOM Oa3e TaHHEBIX.

4.4. BeIGBITHE JOKYMEHTOB GHOIMOTEYUHOrO doHna.

4.4.1. IlpuauHsl, m} KOTOPBIM JOKYMEHT MOXET OBITh BRIBE/IEH U3 COCTaBa
OubIHOTEYHOTO OHAA, BKIIOYAIOT B TOM YHCIIE BETXOCTS, neheKTHOCTS,
yCTapenocTh 1o co,tixepxcaﬂmo, yrpaty. Uckmouenne 1okymeHTa 3 GHGIMOTEYHOTO
(oH/a MPOBOUTCS HA OCHOBAHMHM aHAJN3a COCTABA OUOTHOTEYHOro ¢oHzma u
pe3yJbTaToOB €ro NPOBEPKH.

1
4.4.2. TIox BETXOCTBIO IOKyMEHTa IOHUMAIOT PE3Y/IBTAT €CTECTBEHHOTO CTapeHus
WK (PU3NYECKOro H3HOCA JIOKyMEHTA.

4.4.3. TTox nedQ)eKTHOCTBIO AOKYMEHTA IIOHUMAIOT YaCTUIHYIO WJIH IOJHYIO yTpary
9KCIUTyaTallOHHBIX Ka4€CTB JOKYMEHTA B pe3ynbTaTe BHEILHETO BO3€HCTBHA.,

4.4.4. Tlon ycTapeIpCTIO 1O COAePKAHUIO HOHUMAIOT MOTEPIO AKTYAIbHOCTH
TEMATHKH, TIOATBEPIKIAEMYIO OTCYTCTBHEM CIIPOCA YUTaTeNei,
HEBOCTPEOOBAHHOCTBIO B [Iepepacnpe/iesIeHHH 1 PeaH3aiHH.
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4.4.5. Tlox ytparoit foKyMeHTa TIOHUMAIOT €ro OTCYTCTBHE B hoHe GubmuoTeKH no
NpUYAHAM [TOTePH, XUIeHHA, OeICTBUI CTUXUHHOTO, TEXHOMEHHOTO (B TOM YHCIIe
XaKepCKOH aTaKy M HEBOCCTAHOBHMOTO CHOSt SMEKTPOHHOTO 060Dy IOBaHHS ) HITH
COlMaJIBHOI'O xapalirrepa, Imo HeyCTaHOBHCHHOﬁ [IPUYHHE.

4.4.6. IIponecc Hcmfoqeﬂﬂﬁ IOKYMEHTOB U3 (oHIa OUOTUOTEKH OCYILECTBISETCS B
cootBeTcTBHHU ¢ [lopsaakoM ydera TOKYyMEHTOB, BXOASIIHAX B COCTAB GUOIMOTEIHOrO
(oHza, yTBepKIeHHBIM NpuKa3oM MunkyiaeTypsl Poccuum ot 08.10.2012 Ne 1077.

|
4.4.7. BoiObITHE 1OKYMEHTOB OUOIHOTEYHOTO (hOH/IA TIPOU3BOAMTCS B PE3YIIbTaTe HX

CIIMCaHHsl KOMUCCHEH, CO3/IaHHOM PYKOBOAUTENIeM 00pa30BaTeIbHOM OpraHu3aiHy.

1

4.4.8. YTunuzalys CIUCAaHHBIX JOKYMEHTOB OMOIMOTEYHOTO (HOH/IA TIPOU3BOANTCA B
COOTBETCTBHHM C 3aKoHOHATENLCTBOM Poccuiickoit @enepauuu.

3 Ilponepka JA0OKYMeHTOB OHOmoTe4YHOro (hoHaA

5.1. IlnanoBas mpoBepKa JOKyMEeHTOB GHO1OTEHOr0 GOHMA IPOBOUTCS ¢
TNEPUOMYHOCTBIO OJIMH Pa3 B MATH JIET HA OCHOBAHUM rpadMKa IPOBEPKH,
YTBEPKIEHHOTO 3aBeAYIOIINM OMOITHOTEKOMN.

i
5.2. BHemnaHoBas IpoBepKa JOKyMEHTOB GHOIHOTEYHOro (DOHIA TPOU3BOJUTCS B
00s13aTEIBHOM MOPHIKE:

* TpH BbIABJICHUY (AKTOB XHUILEHHUS, 37I0yNOTPeOIEHHS WU [IOPYU
JIOKYMEHTOBR;

* B Cly4ae CTUXUMHOTO Oe/ICTBHS, TIOXapa WK JIPYTUX Ype3BbIYaiHBIX
CHUTYaIlHi, BpI3BAHHBIX KCTPEMATbHBIMU YCIIOBUASMU;

 IIpH peopraHM3ally WK JMKBH1alluK 00pa3oBaTeNbHON OpraHu3aliii.

5.3. Ilo uroram Hp(éBepKH 3aBeAyIOmuUiA OMOIHOTEKOM COCTABIISET aKT, MOAIMUCHIBAET
H XPaHHT ero B GubiuoTeke B TeYeHHe CPOKA, YCTAHOBIEHHOrO HOMEHKIIATY PO [l
Ecnu Kaxue-T0 JOKYMEHTBI OTCYTCTBYIOT 110 HEYCTaHOBIIEHHOY IPUYMHE, TO K aKTy
IPUKJIaJbIBAETCH UX CIHCOK, B KOTOPOM (DUKCHPYIOTCS CBENEHUS O KOJTHMYECTRE
JIOKYMEHTOB 6H6HL§0Tequro (oHIa B HAMTMYMK M KOJIMYECTBE OTCYTCTBYIOILMX

JMOKYMEHTOB, B TOM, YUCJIE 110 HEYCTAHOBIECHHOM NpuuuHe. B akre Taxixke
yKa3bIBaeTCA HOMEP U [ara aKTa IpeblayIeii IPOBEPKH.
1

5.4. Bo BpeMsi IPOBEPKH JOKYMEHTOB OHOIKOTEHHOro (oHIA PaGOTHUKY
OTCNIEKUBAOT HATHIME SKCTPEMUCTCKUX MATEpPUAIOB, KOTOPEIE BXOJAT B
(beiepalbHEI CIUCOK, omy6nukoBaHHEI MuriocToM Poccun Ha coeM caiire.
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Ecim 3aBeyrowmit 6ubmmoTeKoii HaliieT YKCTPEMUCTCKHII MaTepHall, TO JOJDKEH
OrpaHU4UTh K HEMY JIOCTYII CO CTOPOHBI M0JIb30BATENEH.
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5.5. Ilpn BEISIBIICHIH B mpoliecce PoBepKH (PoHIA OTCYTCTBYIOUIMX OKYMEHTOB U
HEBO3MOKHOCTH ydraHOBneHHH BHHOBHBIX JTUI] YOBITKH TIO HEA0CTa49aM
CIUCBIBAIOTCS B COOTBETCTBUH C ACHCTBYIOIIUM 3aKOHOJATEILCTBOM.



